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1.1 Hiring Process
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1.2 Hiring Process (continued)
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If Offer ($ value) Changes - Update Job
Requisition and Restart at Step 4

If Offer ($ value) is Unchanged — Payroll is
Notified Through Workday and Prepares Draft
Employment Contract

Review of Contract (Finance provides)

Approval and Signing of Contract (Finance
provides)
Contract Sent to New Employee

Receive Signed Contract from New Employee,
File in Workday
Send Employee Sky News Login Details

Send Onboarding Details to New Employee to
Complete
Arrange Induction for New Employee

New Employee Starts
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